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Legalization or Apostille?

Legalization is a confirmation that the document that comes from the specific office or Ministry is
authentic. Thanks to this, you can use it abroad. Legalization is carried out if a document is to be
intended for legal circulation in a country that is not a party to the Hague Convention Abolishing the
Requirement of Legalization for Foreign Public Documents.

 

Legalization

Apostille
The Apostille is a legal regime of recognition of the legal validity of documents to be used abroad. The
Apostille came as an alternative and universal certification procedure for documents, issued in one
country, but beyond its borders. In contrast to the consular legalization, the Apostille certification
requires less time and an apostilized document may be used in more than one country. A certified
document with apostille may be submitted to the competent authorities, offices, and institutions of
another country without additional legalization. Here is the list of countries that are participants of the
Hague Apostille Convention: https://www.gsccca.org/notary-and-apostilles/apostilles/hague-apostille-
country-list .

 

Do you need legalization or apostille?
Is your country on the Hague Apostille Convention list?

Apostille Legalization
Apostille is usually issued in the Ministry of
Education of the country where the Diploma or
Certificate was issued.
Apostille should be done both for your
diploma/certificate and transcript of grades.

Legalization of your educational document can be done by:
1. The consul of the Republic of Poland, competent for the
country on whose territory or in whose education system
the certificate was issued, or
2. Accredited in the Republic of Poland or another member
state of the European Union, a member state of the
European Free Trade Association (EFTA), or a member state
of the Organization for Economic Co-operation and
Development (OECD) diplomatic post or consular post of
the state where the territory or system of which the
certificate was issued.

Why is this required?
In order to be admitted to the University in a foreign country, the admission committee has to make sure
your Diploma or Certificate is authentic. Additionally, every Bachelor's student in Poland has to recognize
their Certificate. In order to do so, you need to possess either an apostille or legalization. You can find more
information on recognition in the "Recognition in Poland" file.



Eligibility letter

An eligibility letter is proof that your current education allows you to continue higher
education at any university in the country where it was issued. 

What is eligibility letter?

Why do we require it?
According to Polish law, if the high school certificate or diploma allows you to continue
your education in the country where it was issued, it also allows you to continue your
education in Poland. In addition, you will have to recognize your high school certificate
after arriving in Poland. In order to do that, an eligibility letter is required. That's why we
require you to have an eligibility letter at the stage of reviewing your documents.

Who can issue the eligibility letter?
1. Ministry of education of your country.
2. Your high school ( it should have stamps and does not have any editing).
3. Sometimes also by the Polish Embassy in the country of your high school the
Embassy of the country of high school in Poland.

What are the formal requirements?
The eligibility letter should clearly state that the holder of the high school certificate is
entitled to continue his/her education at the tertiary level (university) in the country
where he graduated from high school.
It should be clearly stated that your certificate allows you to apply to any University in
your country, not Poland!



Examples of the eligibility letter

Ethiopia Egypt

India

 

Nigeria



Recognition of secondary education documents in
Poland

List of documents required for recognition
1. Application for recognition of a certificate or other document; 
2. Passport copy (first page only); 
3. High School Certificate + Apostille OR Legalization + Stamp from Polish Embassy +
Translation to Polish; 
4. Last year's marks or final exam certificates + Apostille OR Legalization + Stamp from Polish
Embassy + Translation to Polish;
5. Eligibility Statement (a document that confirms, you have the right to study the next level of
education in your country). The eligibility letter should clearly state that it allows you to apply
to any University in your country, not Poland! The eligibility letter can be issued by:
Embassy of your country;
Ministry of Education:
High School. 
The eligibility statement should be translated into Polish. 
6. Copies of all your documents.

When should you do the recognition?

It is a procedure conducted in order to recognize a certificate or other document and to confirm
that your document entitles you to continue your education in Poland.

Who has to do the recognition?
If you have your high school certificate issued in another country than the EU, EFTA, OECD,
Ukraine, or Belarus, you have to do the recognition of your document in Poland.
*International Baccalaureate, European Baccalaureate, and Cambridge International General Certificate of Secondary Education are exempt from the
recognition. 

Recognition - what is it?

The recognition should be done after you arrive in Poland, by 31th of December for the October
intake, and by 31th of May for March intake.

Why is it important?
We need to ensure you can finish your studies safely and without any complications. According to Polish
law, a candidate who has completed his/her secondary education outside Poland must get their
educational documents recognized as equal to the Polish one and thus entitled to commence studies in
the Polish educational system. 
Without recognition, you wouldn't be able to continue your studies or graduate from WSB or at any other
Polish University. Since recognition is done in Poland, the admissions office firstly provides you with
conditional acceptance to studies and gives you a deadline for delivering your recognition statement. If
you do not provide us with the recognition statement within the deadline, the decision about admitting
you to studies must be canceled. 
 

What institution in Poland is recognizing the documents?
Polish Superintendent Office for Education conducts the procedure of recognizing the
educational documents from abroad. Here is the link for Warsaw branch.

https://www.kuratorium.waw.pl/en/nostrification-of-certi/8177,Recognition-of-certificates-or-the-level-of-education-or-rights-to-continue-educ.html

